Induction Training — Part |
INnfroduction to Databases
Access 2010




Explore the purpose of a database

Investigate the structure of a database

Examine the advantages of using a
database

Consiruct a simple database together




A (large) collection of
related information
which is stored
somewhere...

Can be stored:

In filing cabinets
On computer systems




Stock System — eg Argos, Tesco’s
Employee details

Customer details

Library deftails (lenders/due back)
Student details — Seemis is a databasell
Bank Accounts

Holiday companies

National Insurance Records

...and many more




Information usually stored in a way which
aids quick retrieval

Computerised databases can find
information in seconds

New data can be added - huge amounts in
g ver()jl small space compared to paper-
ase

Existing data can be
edited/deleted/altered easily
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A database can consist of a number of TABLES



When creating tables within a database, each
field will have a specific “datatype’.

Text — most common, eg name, address (& tel noll)
Number — quantities of stock, no of people etc

Currency — money amounts, £/dp automatically
entered

Autonumber - creates new number automatically,
eg ID, good for customer account numbers, if
deleted will not be reused

Yes/No — fickbox/checkbox, fick=yes, untick=no

Date/Time — date of birth, start date, different
formats of displaying the date



You will:

Create a database file — name/save as!l
Create and design a database table

Populate the table with information
about celebrities

Check the database for accuracy




You can:

Describe the purpose of a database
Distinguish between a field and a record
Explain the advantages of a database
Successtully construct a database table



